Kansas Department of Commerce

Workforce Development
Policy and Procedures Manual

Policy Number:  3-10-00 
(This policy replaces E&T Policy 300-10-01 State Policy for Modifications to Strategic and Operational Five-Year WIA Plans)

Originating Office:  Workforce Development
Subject:  Modifications to Local Workforce Investment Plans
Issued:  September 21, 2004

 

Program: Workforce Investment Act (WIA)

 

Purpose: To transmit State policy and guidance for modifications made to Strategic Five‑Year Local Workforce Investment Plans and Operational Five‑Year Local Workforce Investment Plans.

 

Reference: WIA Section 661.355. 

 

Background: WIA Section 661.355 requires the Governor to establish procedures for approving modifications to Local Workforce Investment Plans (Local Plans).
Action: Procedures described in this document will be used to modify Local Plans. Modifications should be submitted to the following address: 

Kansas Department of Commerce

Linda J. Weaver

1000 S.W. Jackson Street, Suite 100

Topeka, Kansas 66612-1354

Fax: (785) 296-3512

e-mail: lweaver@kansascommerce.com
 

Contact: Questions should be directed to Linda J. Weaver, (785) 296-2159, TTY (Hearing Impaired): (785) 296-3487, e-mail lweaver@kansascommerce.com.  
Attachment: None. 
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Modifications to 

Local Workforce Investment Plans
Overview
Three categories are established for modifications of a Strategic Five‑Year Local Workforce Investment Plan (Strategic Plan) or Operational Five‑Year Local Workforce Investment Plan (Operational Plan).  This policy describes the submittal requirements, and procedures for approval for each category.

Category 1 Modifications

Description
Category 1 modifications are considered minor in nature.  Examples of Category 1 modifications are as follows:

1. Technical corrections to either the Strategic Plan or the Operational Plan (e.g., mathematical errors, typographical errors, etc.).

2. Changes made to procedures in the Operational Plan.  (NOTE: Changes made to procedures in the Strategic Plan require a Category 2 modification.)

Submittal Requirements

Category 1 modifications are not submitted to the Department of Commerce (Commerce) for approval. The Local Workforce Investment Board (Local Board) and the local Chief Elected Officials (CEO) must establish their own written procedures to approve modifications to the Strategic Plan or the Operational Plan. 

Procedure for Approval
The Local Board is required to maintain written documentation of the process used to approve Category 1 modifications.  This documentation must include who approved the modification, when and where the modification was approved, and the effective date of the modification.  This documentation must be made be available to the U.S. Department of Labor, Commerce, and their authorized representatives.

Category 2 Modifications

Description
Category 2 modifications are identified as any changes made to the Strategic Plan or the Operational Plan that are not identified under Category 1 or Category 3 modifications.  Examples of Category 2 modifications are as follows:

1. Changes made to the LEO Agreement.

2. Modifications to any policy, budget, or membership directory contained in the Strategic Plan or Operational Plan (Note: Commerce will review membership directories for appropriate composition only).
3. Changes made to the local vision or strategic goals (Section II of the Operational Plan)

4. Changes that have occurred in the workforce investment needs of businesses, job seekers, or workers in the local area (Section III of the Strategic Plan).

Submittal Requirements
Category 2 modifications must be submitted to Commerce at least 30 business days before the effective date of the modification.  The following information must be submitted to the address identified in the Action section on the cover page of this policy:

1. Submit by e-mail: Copy of the letter that will be signed by the Local Board Chair (or designee) describing the changes made in the modification. 

2. Submit by e-mail: All pages that have been changed as a result of the modification.  Each page must contain the identification of the local area, page number and the effective date of the change. 

3. Submit by postal mail: Original letter signed by the Local Board Chair (or designee) describing the changes made in the modification. 

Procedure for Approval
A team will be assembled to review the modification.  The team’s recommendation for approval/disapproval of the modification will be forwarded to the Division Director within 15 business days.  The Local Board will be notified of the decision within 15 business days of the date of the team’s recommendation.

Category 3 Modifications

Description


Category 3 modifications are considered significant changes to either the Strategic Plan or the Operational Plan.  Examples of Category 3 modifications are as follows:

1. Change of grant recipient. 

2. Other changes made as requested by the Division Director. 

Submittal Requirements

The Local Board must publish a notice for public comment regarding the modification in daily newspapers in the Local Area and in the Kansas Register at least 30 business days before the effective date of the modification.  The following information must be submitted to the address identified in the Action section on the cover page of this policy:

1. Submit by e-mail: Copy of the letter that will be signed by the Local Board Chair (or designee) and the Chair of the CEO (or designee) describing the changes made in the modification. 

2. Submit by e-mail: Pages that have been changed as a result of the modification.  (Each page must contain the identification of the local area, page number and the effective date of the change.) 

3. Submit the following by postal mail:

· Original letter signed by the Local Board Chair (or designee) and the Chair of the CEO (or designee);

· Proof of publication;

· Any comments received regarding the modification; and

· Description of how the comments were resolved. 

Procedure for Approval

A team will be assembled to review the modification.  The team’s recommendation for approval/disapproval of the modification will be forwarded to the Workforce Network of Kansas Board (State Board) within 15 business days.  The State Board will review the work of the review team and make a recommendation to the Division Director for approval/disapproval.  The Local Board will be notified of the decision within 15 business days of the date of the team’s recommendation.
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