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TapDance® Skills Suite Plus
This information is being provided to ensure the assessments available through the new TapDance® Skills Suite Plus are fully utilized.  TapDance® is a Windows-based software package allowing the Workforce Center to administer a series of tests to assess skill levels in the following areas: 

1. Typing 

2. Spelling 

3. Grammar  

4. Business Math 

5. Data entry 

6. 10-key format 
7. 
Coding

8. Proofing 

9. Filing 

10. Sorting 

11. Word Processing
12. Spreadsheets
​

​The following is a brief description of each component of TapDance® Skills Suite Plus.

1. Typing – Test taker types from a multi-paragraph document to assess typing speed and accuracy through word and error counts.

2. Spelling - Test taker reviews a series of common words, then identify and correct any misspelled words.

3. Grammar - Evaluates basic grammar skills in six critical areas: abbreviation, capitalization, conjugations, plural words, possessives, and usage. 

4. Business Math - Evaluates math skills in subtraction, addition, multiplication, and percentages.

5. Data Entry - Test taker enters data from the test cards provided in the package or created to match custom input fields within the amount of time established by the test administrator.  Keystroke speed (both keystrokes per hour and keystrokes per minute) and accuracy (error counts) are assessed.

6. 10-Key Format - This test is identical in structure to the Data Entry test, but utilizes numeric data elements rather than text and alphanumeric elements.

7. Coding - Evaluates ability to categorize client records according to a numeric coding system.

8. Proofing - Evaluates ability to proofread a document and identify any typographical errors.

9. Filing - Evaluates ability to organize alphabetically.

10. Sorting - Evaluates ability to categorize according to alphabetic and numeric rules.

11. Word Processing – Tests proficiency in Microsoft Word for Windows.

12. Spreadsheets – Tests proficiency in Microsoft Excel for Windows.

​

Additional information is available on the Tap Dance website.  

