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WIA Eligibility Determination and Documentation

Definitions
Basic Skills Deficient - an individual, who computes or solves problems, reads, writes or speaks English at or below grade level 8.9.  

[WIA, Title I, Section 101 (4), 2, 29 U.S.C. 281(4) (2008) and 20 CFR 664.205(a)(1)]
Family - two or more persons related by blood, marriage, or decree of court, who are living in a single residence, and are included in one or more of the following categories:

1.
A husband, wife, and dependent children.

2. 
A parent or guardian and dependent children.

3. 
A husband and wife.

[WIA, Title I, Section 101 (15), 2, 29 U.S.C. § 281(15) (2008)]
Homeless Individual - the terms “homeless,” ”homeless individual,” or “homeless person” include:1.
 An individual who lacks a fixed, regular and adequate nighttime residence; and

2.
 An individual who has a primary nighttime residence that is:

A.
A supervised publicly or privately operated shelter designed to provide temporary living accommodations (including welfare hotels, congregate shelters, and transitional housing for the mentally ill);

B.
An institution that provides a temporary residence for individuals intended to be institutionalized; or 
C.
A public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings."
[McKinney-Vento Homeless Assistance Act (42 U.S.C. § 12102(1) (2009))]

Individual with a Disability - an individual who:
1.
Has a physical or mental impairment that substantially limits one or more of the major life activities of such individual;

2.
Has a record of such an impairment; or

3.
Is regarded as having such impairment.

[Section 3 of the Americans with Disabilities Amendments Act of 2008 (42 U.S.C. § 12102(1) (2008)]

Lower Living Standard Income Level - income level (adjusted for regional, metropolitan, urban and rural differences and family size) determined annually by the Secretary based on the most recent lower living family budget issued by the Secretary.

[WIA, Title I, Section 101 (24), 29 U.S.C. § 2801(24) (2008)]           

Military Spouse – An individual who is married to an active duty service member including National Guard or Reserve personnel on active duty.  The surviving spouse of an active duty service member who lost his/her life while on active duty service in Afghanistan, Iraq or other combat-related areas.

[TEGL 22-04 and 22-04, Change 1]
Offender - any adult or juvenile:
1.
Who is or has been subject to any stage of the criminal justice process, for whom services under this Act may be beneficial; or

2.
Who requires assistance in overcoming artificial barriers to employment resulting from a record of arrest or conviction.

[WIA, Title I, Section 101 (27), 2801 U.S.C. § 2801 (2008)]

Underemployed - an individual who is working part time but desires full time employment, or who is working in employment not commensurate with the individual’s demonstrated level of educational and/ or skill achievement.
 [The state has implemented the definition of underemployed at 20 CFR 668.150 to define the requirements for underemployed as related to the Adult and Youth programs.]
Veteran - An individual who served in the active military, naval, or air service, and who was discharged or released from such service under conditions other than dishonorable, which may include National Guard or Reserve personnel.

[TEGL 22-04 and 22-04, Change 1]
Eligibility Requirements

Selective Service 

Males who are subject to, but have not complied with, the registration requirements of the Military Selective Service Act (MSSA), as amended, are not eligible for participation in WIA-funded programs and services. Section 189(h), 29 U.S.C. § 2939 (9) (2006) of WIA and 20 CFR Part 667.250 of the Regulations require the Secretary of Labor to insure that each individual participating in any WIA program, or receiving any assistance under the Act, has not violated the requirement of the MSSA (50 App. U.S.C. § 453(a) and(b)). This requires that every male citizen, and every other male residing in the United States, who is 18 through 25 years of age must be registered with the Selective Service System (SSS).  There are exceptions, which include obvious disqualifying handicaps, individuals who have been honorably discharged from the armed services, aliens entering the United States on or after 26 years of age, etc. A determination must be made as to whether or not the requirement for selective service registration has been fully met.  Local areas have the responsibility for deciding and determining whether services should be provided. This determination must be made on a case-by-case basis. A non-registrant may not be denied any federal benefit if he can demonstrate that his failure to register was not knowing or not willful.

For more information about requirements for Selective Service registration refer to the Selective Service Registration policy contained in the State Policy #2-03-00 or visit the Selective Service Web site at http://www.sss.gov/.
Work Authorization 

USDOL interprets the statutory requirements at Section 188(a)(5) of WIA as a non-discrimination provision, not an eligibility provision.  Thus, WIA does not forbid the state or local areas from servicing individuals outside of the designated categories.

However, a participant’s ability to legally participate in the workforce is essential. Training services funded under Title IB of WIA in Kansas are limited to those individuals who are citizens and nationals of the United States or lawfully admitted permanent resident aliens, refugees, asylees, parolees and other immigrants authorized by the Attorney General to work in the United States. 
Youth service and adult and dislocated worker core and intensive services shall be limited to:

A. Citizens, nationals and other individuals authorized to work in the United States, or 
B. Those seeking authorization to work in the United States.  

Adult Eligibility

To be eligible for the Adult Program an individual must be 18 years of age or older on the date of registration [20 CFR Part 663.110].  
Dislocated Worker Eligibility 

To be eligible for the Dislocated Worker Program an individual must meet any one of the following five definitions:
1.  Terminated or Laid Off

A. Has been terminated or laid off, or has received a notice of termination (without cause) or layoff from employment; AND

B. Is eligible for or has exhausted entitlement to unemployment compensation; OR has been employed for a duration sufficient to demonstrate attachment to the workforce, but is not eligible for unemployment compensation due to insufficient earnings or having performed services for an employer that was not covered under a state unemployment compensation law; AND

C. Is unlikely to return to a previous industry or occupation.

NOTE: must meet all three conditions above.

2.  Plant Closure or Substantial Layoff

A. Has been terminated or laid off, or has received a notice of termination or layoff, from employment as a result of any permanent closure of, or any substantial layoff at a plant, facility or enterprise; OR

B. Is employed at a facility where the employer has made a general announcement that such facility will close within 180 days; OR

C. For purposes of eligibility to receive services other than training services described in WIA Section 134(d)(4)(A), intensive services described in WIA Section 134(d)(3), or supportive services is employed at a facility at which the employer has made a general announcement that such facility will close. 
NOTE: this definition provides for the provision of core services only when a date of closure is not specified or is expected to occur in more than 180 days.

3.  Self-Employed

A.
Self-employed (including employment as a farmer, rancher or fisherman), but unemployed as a result of a natural disaster or "general economic conditions" in the community where the individual resides.  The Local Workforce Investment Board (LWIB) must establish a definition for "general economic conditions." 

B.
Self-employed farmer, rancher or family member who derived 50percent or more of his/her income from farming or ranching and is losing, or has lost, the primary source of income as a result of economic conditions over a period of two years or via natural disaster.

4.  Displaced Homemaker 

A displaced homemaker is an individual who has been providing unpaid services to family members in the home and who has been dependent on the income of another family member, but is no longer supported by that income; AND is unemployed or underemployed and is experiencing difficulty obtaining or upgrading employment. (20 CRF Part 663.120, WIA Section 101(10), 2801 U.S.C. 2801(10) (2008)).
The definition of "displaced homemaker" includes only those individuals who were dependent on a family member's income.  Those individuals who have been dependent on public assistance may be served in the adult program. To be considered "dependent on the income of another family member," at least 50 percent of the individual's support must come from a family member.  "No longer supported by that income," means any reason for that income loss, not just by legal separation, divorce or death.

5.  Veteran

Being discharged (under honorable circumstances) either voluntarily or involuntarily terminates an employment relationship between an individual and the military and thus falls within the scope of the termination component of the WIA definition of dislocated worker. The separating military personnel must also satisfy the other criteria for dislocated worker eligibility. Additionally, under the priority of service provisions of the Jobs for Veterans Act, separating service members who, upon discharge, meet the eligibility criteria for dislocated workers would be afforded priority over non-veterans.
Dislocated Worker Eligibility for Spouses

Military Spouses

As outlined in TEGL No. 22-04 and TEGL 22-04, Change No. 1, a military spouse who leaves his/her job to follow his/her spouse to a new duty assignment can be served with WIA Dislocated Worker formula grant funds in certain circumstances. When the spouse is unable to continue an employment relationship due to the service member’s permanent change of military station, or the military spouse loses employment as a result of the spouse’s discharge from the military, then the cessation of employment can be considered to meet the termination component of the WIA definition of dislocated worker (WIA Section 101(9)(A)(i), 29 U.S.C. 2801 (2008)).  As provided in TEGL No. 22-04 and TEGL 22-04, Change No. 1, military spouses in such circumstances must still be determined to be “unlikely to return to a previous industry or occupation” in order to qualify as a dislocated worker.

The standard for determining the likelihood of return is not absolute, but rather a matter of judgment based on relevant circumstances.  In the majority of cases, the circumstances in which military spouses are required to leave a job/occupation as a result of the military member’s transfer do not position the spouse to return immediately to his/her previous occupation or industry, particularly at the same level for the following reasons:

1. Spouses are generally not resuming employment with the same employer.

2. Even if a spouse resumes employment with the same employer, the employment is in a new location, and occupations/jobs will generally not be the same structurally or organizationally as in the prior location.

3. When military spouses do get jobs in their new locations, it is likely, as new employees that they will start at lower levels of seniority than the levels of their positions in their prior locations.

4. There is frequently a gap in employment as spouses make a move and search for new employment, which may lessen their likelihood of returning to the same level of occupation or type of job.

Based upon the totality of these circumstances, it would be reasonable to conclude that in a vast majority of cases, military spouses impacted by a service member’s duty reassignment or discharge will meet the “unlikely to return to a previous industry or occupation” criterion of WIA Section 101(9)(A)(i) and could thus be served as dislocated workers under WIA Section 101(9)(A)(i) (28 U.S.C. 2801(9)(A)(i) (2008)).

Civilian Spouses

The rationale of serving military spouses as dislocated workers as mentioned in TEGL 22-04, Change 1, page 3, applies to any spouse affected by a dislocation due to following their spouse because of a reassignment or loss of job.  

Other Factors in Determining Eligibility for Dislocated Workers

Retirement Issues
Dislocated workers do not include workers who are likely to retire and leave the labor market.  However, a worker who is eligible for retirement benefits due to tenure with an employer, but who will remain in the labor force at a level comparable to their pre-dislocation employment may be eligible.

Likely to Return Issues
Dislocated workers do not include workers who are likely to remain with or return to their layoff employer, industry or occupation.  A determination of whether an individual is likely to return will be based upon the best available information from the worker, employer and labor market data at the time the layoff notice or closure is received.

Stopgap Employment

Stopgap employment means work an individual accepts only because they have lost the customary work for which their training, experience or work history qualifies them. Employment would be considered stopgap if the salary were substantially below the salary of the individual's previous occupation and if they are working substantially under the skill level of their previous occupation.

Look-Back Period
A look-back period of five years will be used to establish the previous occupation for workers who may have accepted stopgap employment. The predominant occupation during that time, or the occupation of initial dislocation, may be considered the previous occupation.
Youth Eligibility

A youth must be 14 to 21 years of age on the date of registration AND (except as provided in the Youth Eligibility Exception) be low-income; AND exhibit at least one barrier to employment.  

Low Income
Low income is identified according to the following characteristics:

1.
Receives, or is a member of a family that receives, cash payments under a federal, state or local income-based public assistance program; OR

2. 
Received an income, or is a member of a family that received a total family income, for the six-month period prior to application (exclusive of unemployment compensation, child support payments, payments described in Item 1 above, and old-age and survivors insurance benefits received under section 202 of the Social Security Act (42 U.S.C. 402)) that, in relation to family size, does not exceed the higher of the poverty line, for an equivalent period, or 70 percent of the lower living standard income level, for an equivalent period; OR

3.
Be a member of a household that receives (or has been determined within the six-month period prior to application to be eligible to receive) food stamps pursuant to the Supplemental Nutrition Assistance Program (SNAP) (7 U.S.C. 2011 et seq.); OR

4. 
Qualifies as a homeless individual, as defined in subsections (a) and (c) of Section 103 of the McKinney-Vento Homeless Assistance Act (42 U.S.C. 11302 (2009)); OR

5. 
Is a foster child on behalf of whom state or local government payments are made; OR

6.
Is an individual with a disability whose income meets the requirements of a program described in Item 1 or Item 2 above, but who is a member of a family whose income does not meet such requirements.

Barrier to Employment
Youth must exhibit at least one of the following barriers to employment:

1. Basic skills deficient

2. Foster child

3. Homeless

4. Offender

5. Pregnant or a parent

6. Runaway

7. School dropout

8. Requires additional assistance to complete an education program or to secure and hold employment.  

Youth Eligibility Exception
Up to five percent (5%) of youth participants served by youth programs in a local area may be individuals who do not meet the income criterion for eligible youth, provided they meet one or more of the following criteria:

1. Basic skills deficient

2. Homeless

3. Offender

4. One or more grade levels below the grade level appropriate to the individual's age

5. Pregnant or parenting

6. Has a disability (which may be a learning disability)

7. Runaway

8. School dropout

9. Other additional barriers as defined by the LWIB.    

Concurrent Enrollment in Adult and Youth Programs

Eligible adults are defined as individuals 18 years of age or older.  Therefore, individuals who are at least 18 years of age and not yet 22 years of age may be eligible for both the adult program and the youth program, and may participate concurrently. Such individuals must be determined eligible under (both) the youth and adult eligibility criteria to receive adult and youth services concurrently. Concurrently enrolled individuals will count toward the performance measure outcomes for both programs.

Eligibility Requirements for Core Services

Core services (except follow-up services) are universally available to all adults and dislocated workers provided they meet the requirements of Selective Service and work authorization.

Eligibility Requirements for Intensive Services

In order to receive intensive services, eligible adults or dislocated workers must meet one of the two following eligibility categories:

Category 1 
1. Be unemployed, AND

2. Received at least one core service or a substantially similar service from a workforce center or one-stop partner program and have been unable to obtain employment through core services(s); AND

3. Determined by the one-stop operator or one-stop partner to be in need of more intensive services in order to obtain employment. 

Category 2
1. Be currently employed, AND

2. Received at least one core service or a substantially similar service from a workforce center or one-stop partner program; AND

3. Be in need of intensive services in order to obtain employment or retain employment that leads to self-sufficiency. The LWIB will develop a definition for "self-sufficiency" based on local circumstances.  This definition must consider family size and local economic conditions.  Other factors that should be considered include layoff wages for dislocated workers and special needs of individuals with disabilities or other barriers to employment.

Priority for Receipt of Intensive Services

In the event that funds allocated to the local area for adult employment and training activities are limited, priority for intensive services funded with Title I adult funds must be given to recipients with local policy developed under state Policy 3-11 XXX, et. seq.

Eligibility Requirements for Training Services

In order to receive training services, employed or unemployed adults or dislocated workers must meet the following conditions:

1. Met the eligibility requirements for intensive services; and
2. Received at least one intensive service and has been determined to be unable to obtain or retain employment through such services; and
3. After an interview, evaluation or assessment, and case management, determined by a one-stop operator or one-stop partner, as appropriate, to be in need of training services and to have the skills and qualifications to successfully participate in the selected program of training services; and
4. Selected a program of training services that is directly linked to employment opportunities either in the local area or in another area where the individual is willing to relocate; and
Unable to obtain grant assistance from other sources to pay the costs of training, including federal Pell Grants established under Title IV of the Higher Education Act of 1965, or require WIA assistance in addition to other sources of grant assistance, including federal Pell Grants. .

Priority for Receipt of Training Services

In the event that funds allocated to the local area for adult employment and training activities are limited, priority for training services funded with Title I adult funds must be given to recipients with local policy developed under state Policy 3-11 XXX, et seq.
Eligibility and Data Documentation Requirements

Eligibility documentation is not addressed in WIA regulations; however, data validation guidance does establish minimum acceptable documents to match or support specific data elements. 
For most data elements, multiple forms are acceptable source documentation. All source documentation collected should consistently match, support or document the data element in question. Unless otherwise specified, the following means are often acceptable forms for capturing source documentation for many data elements in lieu of hard-copy source documentation: 

1. Cross Match: A cross-match requires staff to find detailed supporting evidence for a data element. 

In a cross match for public assistance using a non-WIA database such as Social and Rehabilitation Services (SRS) or Unemployment Insurance (UI), locating the social security number (SSN) along with dates of participation and services received is detailed supporting evidence.  The occurrence of a SSN match alone is not detailed supporting evidence. 

2. State Management Information System (MIS):  Unless otherwise noted, state MIS refers to specific detailed information stored in the state’s information system to support an element. 

The date of first training in addition to the type of training and training provider is sufficient detailed information. This level of detail makes for valid source documentation and makes it unnecessary to further validate the data element in the local office.  A checkmark on a computer screen is not detailed information to support an element. The date of first training in and of itself is not detailed information. 

3. Self-Attestation: Self-attestations occurs when a participant states his or her status for a particular data element and then signs and dates a form acknowledging this status. The key elements for self-attestation are:

a. The participant identifying his or her status for a permitted element, and

b. Signing and dating a form attesting to this self-identification.

The form and signature can be on paper or in the state management information system with an electronic signature.

4. Case Notes: Case notes refer to either paper or electronic statements by the case manager that identify, at a minimum, the following:

a. The participants status on a particular element

b. The date on which the information was obtained

c. The case manager who obtained the information

Adult and Dislocated Worker Documentation Requirements
	
	Adult and Dislocated Worker

Documentation Requirements by Service Type

	Data Element
	Core
	Intensive
	Training

	Date of Birth (except National Emergency Grants (NEG))
	must match information on a copy of a legal document (I.D. driver’s license, work permit, hospital records, etc.) or cross match with the Department of Vital Statistics
	must match information on a copy of a legal document (I.D. driver’s license, work permit, hospital records, etc.) or cross match with the Department of Vital Statistics
	must match information on a copy of a legal document (I.D. driver’s license, work permit, hospital records, etc.) or cross match with the Department of Vital Statistics


Adult and Dislocated Worker Documentation Requirements (cont’d)
	Data Element
	Core
	Intensive
	Training

	Veteran’s Status
	may be supported by state MIS, self-attestation or case notes
	must be supported through cross-match or acceptable documentation
	must be supported through cross-match or acceptable documentation

	Employment Status
	may be supported by state MIS, self-attestation or case notes
	must be supported through cross-match or acceptable documentation (including case notes)
	must be supported through cross-match or acceptable documentation (including case notes)

	Low Income
	may be supported by state MIS, self-attestation or case notes  when self-reported by the applicant or applicable for establishing adult priority of service 
	must be supported through cross-match or acceptable documentation
	must be supported through cross-match or acceptable documentation

	TANF
	may be supported by state MIS, self-attestation or case notes  when self-reported by the applicant or applicable for establishing adult priority of service
	must be supported through cross-match or acceptable documentation
	must be supported through cross-match or acceptable documentation

	Other Public Assistance
	may be supported by state MIS, self-attestation or case notes  when self-reported by the applicant or applicable for establishing adult priority of service
	must be supported through cross-match or acceptable documentation
	must be supported through cross-match or acceptable documentation

	Displaced Homemaker
	may be supported by state MIS, self-attestation or case notes
	may be supported through acceptable documentation or self attestation
	may be supported through acceptable documentation or self attestation


Adult and Dislocated Worker Documentation Requirements (cont’d)
	Data Element
	Core
	Intensive
	Training

	Date Dislocated (DW/NEG only)
	must match self attestation or acceptable documentation
	must match self attestation or other acceptable documentation
	must match self attestation or other acceptable documentation

	Reason for Dislocation
	may be supported by acceptable documentation (see Eligibility Requirements for Dislocated Workers)
	may be supported by acceptable documentation (see Eligibility Requirements for Dislocated Workers)
	may be supported by acceptable documentation (see Eligibility Requirements for Dislocated Workers)


	
	Additional Adult and Dislocated Worker Data Elements

	Data Element
	Core
	Intensive
	Training

	Work Authorized
	may be supported by self-attestation, case notes or acceptable documentation
	may be supported by self-attestation, case notes or acceptable documentation
	must be supported by case notes or acceptable documentation

	Selective Service Registration (if applicable)
	may be supported by self-attestation
	must be supported by case notes or acceptable documentation
	must be supported by case notes or acceptable documentation


Need for intensive services may be supported by case notes documenting two additional requirements for service (see Eligibility Requirements for Intensive Services)
Need for training services may be supported by case notes documenting six additional requirements for service (see Eligibility Requirements for Training Services)
Summary

· Hard copy documentation of Date of Birth is needed for all applicants except NEG

· At the Core Level, self attestation may be used as source documentation to validate Veteran’s status, employment status, low-income, TANF, other public assistance, displaced homemaker, date of dislocation and selective service

· At the Intensive and Training levels:
· Hard copy documentation or screen print of computer cross-match is required source documentation to validate the following elements 

· Veteran

· TANF

· Low-income

· Other public assistance

· Case notes may be used as source documentation to validate:

· Employment status

· Work authorization

· Selective Service

· Need for intensive services

· Need for training services

Youth Documentation Requirements
Current documentation of youth participants’ initial enrollment data consists of validating the following data elements.

	Data Element
	Youth Documentation Requirements

	Date of Birth (except National Emergency Grants (NEG))
	must match information on a copy of a legal document (I.D. driver’s license, work permit, hospital records, etc.) or cross match with the Department of Vital Statistics

	Veteran’s Status
	must be supported through cross-match or acceptable documentation

	Employment Status
	must be supported through cross-match or acceptable documentation (including case notes)

	Low Income
	must be supported through cross-match or acceptable documentation

	TANF
	must be supported through cross-match or acceptable documentation

	Other Public Assistance
	must be supported through cross-match or acceptable documentation

	Homeless and/or Runaway
	may be supported through acceptable documentation or self attestation

	Offender
	must match self attestation or other acceptable documentation

	Pregnant or Parenting
	may be supported by acceptable documentation, self attestation or case manager observation 

	Needs Additional Assistance
	may be supported by acceptable documentation, self attestation or case notes

	School Status at Participation
	may be supported by education records, acceptable documentation or self attestation

	Basic Skills Deficient
	must be supported by standardized testing, school records or case notes

	Foster Care
	must be supported by State Social and Rehabilitation Services (SRS) or case notes


	Data Element
	Additional Youth Requirements

	Work Authorized
	may be supported by self-attestation, case notes or acceptable documentation

	Selective Service Registration
	If applicable, must be supported by case notes or acceptable documentation


Acceptable Documentation

Federal Defined

Per TEN 08-09, et seq., the following documentation is deemed “acceptable documentation” and may be used to match or support key elements in a participant's WIA record:
Basic literacy skills deficiency: Standardized assessment test, school records, case notes

Date of birth: Copy of I.D. Baptismal record, birth certificate, DD-214, Report of Transfer or Discharge paper, driver’s license, Federal, state or local identification card, passport, hospital record of birth, public assistance/social service records, school records or ID card, work permit, cross match with Department of Vital Statistics, tribal records.

Date of layoff: Verification from employer, rapid response list, notice of layoff, public announcement with follow-up cross-match with UI, self attestation

Displaced homemaker: Public assistance records, court records, divorce papers, bank records, spouse’s layoff notice, spouse’s death record, self attestation

Employment status: Pay stubs, case notes showing information collected from participant.

Homeless: Written statements from an individual providing residence, shelter or social service agency, self attestation

Low income: Alimony Agreement, applicant statement, award letter from veteran’s administration, bank statements, compensation award letter, court award letter, pension statement, employer statement/contact, family or business financial records, housing authority verification, pay stubs, public assistance records, quarterly estimated tax for self employed, Social Security benefits, UI documents.

Offender: Documentation from juvenile or adult criminal justice system, documented phone call with court or probation representatives, self attestation

Other public assistance: Copy of authorization to receive cash public assistance, copy of public assistance check, medical card showing cash grant status, public assistance records, refugee assistance records, cross-match with public assistance data base.

Pregnant or parenting youth: Copy of child’s birth certificate, baptismal record, observation of pregnancy status, doctor’s note confirming pregnancy, self attestation

Runaway youth: Written statements from an individual providing residence, shelter or social service agency, WIA intake or registration form, self attestation

School status at participation: Applicable records from education institution (GED certificate, diploma, attendance record, transcripts, drop out letter, school documentation), State MIS, self attestation.

TANF: Cross-match with TANF public assistance records.

Veteran’s status: DD-214, cross match with veteran’s data, letter from Veteran’s Administration.

Youth who needs additional assistance: See state policy, state plan, individual service strategy, case notes, state MIS, self attestation.

State Defined

Work authorized: Alien registration card stamped "Right to Work," Baptismal record indicating birth place, birth certificate, Employment Eligibility Verification Form (INS Form I-9), Report of Transfer or Discharge, DD-214, if place of birth is indicated, SNAP records, foreign passport stamped “Eligible to Work,” hospital record of birth, naturalization certification, public assistance records, United States passport, voter registration card, Native American tribal document; including case notes indicating the case manager has viewed and verified any of the listed documents
Dislocated worker (other than self-employed): Letter of verification from employer, newspaper article (for business closing), unemployment insurance printout, written notice from employer, WARN Notice to state; including case notes indicating the case manager has viewed and verified any of the listed documents

Dislocated worker (self-employed): Issuance of a Notice of Foreclosure or Intent to Foreclose, bankruptcy filing/order, letter from lending institution denying credit to obtain operating capital necessary to continue operations, or letter of self-declaration indicating, one or more of the following:
· Inability to make further payments on loans secured by tangible assets., OR

· "Current Ratio" (total current assets to total current liabilities) is at or below the lower quartile for the type (S.I.C.) and size (current assets) as listed in the RMA Annual Statement Studies

Dislocated worker eligible for or exhausted entitlement to unemployment compensation: Unemployment benefits check stub, unemployment compensation determination letter, unemployment insurance printout; including case notes indicating the case manager has viewed and verified any of the listed documents
Dislocated worker NOT entitled to unemployment compensation: Copy of unemployment compensation determination letter, or letter of verification from employer, or unemployment insurance printout AND prior work history demonstrating at least 26 weeks of cumulative full-time employment in the same industry or occupation with no more than two employers in the last 24 months
Dislocated worker unlikely to return to previous industry or occupation: Determination by case manager and included case notes or case file notations indicating any one of the following:
1. There are currently no open job orders or there are excess registrants (10 or more) for available jobs the applicant is qualified for within the applicant’s primary occupation or industry and within a reasonable commuting distance of where the applicant lives, or

2. There is a recent decrease in the number of job orders listed with the local workforce center in the area for the occupation, or

3. There are ten or more dislocated workers currently seeking employment within the same labor market area in the same industry or occupation as the applicant, or

4. Kansas Department of Labor, Labor Market Information Services listing the industry or occupation as declining, or

5. Local Chamber of Commerce or economic development agency has determined the occupation or industry is declining, OR documentation of two or more plant closures (including the applicant's layoff notice, if applicable) that impacted workers in the same occupation in the same labor market area within the past six months.

Dislocated worker – long-term unemployed (NEG disaster assistance ONLY): A determination by the case manager the individual was unemployed on or before the date of the qualified declared disaster specified in a National Emergency Grant OR a determination by the case manager the individual has been unemployed 12 of the last 26 weeks and is attached to the workforce of a declared disaster area by residence or employment history.
[NOTE: Long-term unemployed is an eligibility category unique only to disaster National Emergency Grants (NEGs) and then only when the approved grant application specifies long-term employed as an eligible participant category.]
Educational attainment one or more grade levels below the grade level appropriate for individual's age: School records, school verification; including case notes indicating the case manager has viewed and verified any of the listed documents

Individual with disability: Letter from drug or alcohol rehabilitation agency, letter from Individual Education Plan (IEP) team stating specific disability, medical records, physician's statement, psychiatrist's/psychologist's diagnosis, rehabilitation evaluation, school record stating specific disability, social service records/referral,  Social Security Administration disability records, Veterans Administration letter/records, vocational rehabilitation letter, observable condition (applicant statement needed), sheltered workshop certification, workers compensation record; including case notes indicating the case manager has viewed and verified any of the listed documents

Selective Service registration: Acknowledgment letter from Selective Service, Report of Transfer or Discharge, DD-214, registration process, Selective Service Advisory Opinion letter, Selective Service registration record (Form 3A), Selective Service registration card, Selective Service system contact, Selective Service verification form, stamped post office receipt of registration, registration status information letter, local area determination of unknowing/not willful failure to register; including case notes indicating the case manager has viewed and verified any of the listed documents
Local Defined
Each LWIB is required to determine acceptable documentation for additional barriers specified in their operational plan or other written policy. The LWIB shall define its acceptable documentation in their operational plan or through other written policy and/or procedure.
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