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Purpose: To transmit state policy and guidance on the required minimum percentages local areas must spend on training and training-related services
References:  WIA Section 112(b) (2) and State Policy Number 3-22-00.

Background: Kansas needs to increase customer participation in training services.  This policy is designed to set a benchmark for training expenditures and to establish a baseline for future expenditure requirements.
Action: All local boards must develop policies to ensure compliance with 40% benchmark of adult and dislocated worker WIA formula funds for training and training-related services.
Contact:  Questions should be directed to (785) 296-0607, TTY: (785) 296-3487, e-mail workforcesvcs@kansasworks.com.

Attachment: None. 
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TRAINING EXPENDITURE MONITORING POLICY 
This state policy sets a benchmark that 40% of WIA adult and dislocated worker expended allocation be used for training (excluding obligations).  
Costs that may be used in calculating compliance with the 40% benchmark must be of direct benefit to the participant and include:

· Occupational skills training, which is training to perform actual tasks and technical functions required by certain occupational fields at any level.  Allowable costs include, but are not limited to, tuition, fees, books, and other materials and equipment required for the course.
· Basic literacy training, including but not limited to, adult basic education, GED, GED Test fees and English as a second language.

· Supportive services that directly benefit participants in training such as child care, transportation, etc.

· On-the-job training costs defined as training by an employer provided to a paid participant who is gaining knowledge and skills while employed.
· Customized training, which is designed to meet the special requirements of an employer who commits to employ an individual on successful completion of the training.

· Short-term courses such as computer software training, welder training, etc.

· Short-term prevocational testing, training and services including, but not limited to, development of communication, interviewing, punctuality, personal maintenance, professional conduct, and learning skills to prepare individuals for unsubsidized employment or training.  Testing must assess academic or skills ability.  WORKReady!, WIN,  and other skill-development and certification products will apply toward the benchmark.  Interest testing, job matching products, such as JobFit, and other non-skills related assessments will not apply.
· Needs-based payments and stipends.

The 40% benchmark will be reviewed quarterly by means of the KANSASWORKS State Board Quarterly Report.  To provide a means for improvement, a local area below 35% must submit a brief narrative with the quarterly report explaining why the benchmark was not attained.  To provide a means for sharing best practices, a local area exceeding 45% must submit a brief narrative with the quarterly report explaining how the benchmark was exceeded.

Local Policy Requirements

All local boards must develop and maintain a policy and local operating procedures for the determination of training and training-related costs. 

Local policy must include, at a minimum, the following items: 

1. Methodology that will be used to document direct training and supportive services expenditures. 

2. Procedures for entering training-related costs into a participant's record.

3. Procedures for tracking total training and training-related costs, by participant and by local area, whether or not the payment mechanism chosen is an individual training account.
4. Assurance that participants are not required to apply for or use a loan as a condition of participation in WIA funded training. The participant may incur personal debt to help pay the costs of their training only if they choose to do so after receiving counseling regarding their responsibilities associated with the indebtedness, including loan repayment. Such counseling must be acknowledged in the participant's record.

Local Area Plan Requirements

The local board must describe in its plan how 40% of WIA adult and dislocated worker expended allocation will be used for training.  
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